PA State Required Background Checks for
Volunteers in Contact with Children

Completed by you online and returned to Patty Cabhill:
e PA Criminal - https://epatch.pa.gov/home

e PA Child Abuse - www.compass.state.pa.us/cwis, click on create
individual account.

e Mandated Reporter Training - www.reportabusepa.pitt.edu

e FBI Fingerprinting - https://uenroll.identogo.com/workflows/1kg6ZJ
Use Diocese of Allentown DHS Volunteer code: 1KG6ZJ

o Protecting God’s Children Virtual Workshop
*See attached document on how to sign up™* https://www.virtusonline.org/virtus/

« National Sex Offender Registry Check -
https://www.dhs.pa.gov/KeepKidsSafe/Resources/Documents/NSOR.APPLICATION.05.02.22.pdf

Acknowledgement forms filled out & returned to Patty Cahill:

e Code of Conduct; Sex Abuse; and Social Media & Electronics

Acknowledgment Policies
Please see the complete Code of Conduct, Sexual Abuse, and

Social Media & Electronics Acknowledgment Policy at
http://www.allentowndiocese.org/youth-protection

*The Acknowledgment forms are in this document, that need to be signed and
returned.

e Child Protective Services Law Acknowledgment
View Child Protective Services Law at:
http://www.allentowndiocese.org/index.php/about/youth-protection/mandated-
child-abuse-reporting
*The Child Protective Services Law form is in this document. that needs to be

signed and returned.

Questions? Contact Patty Cahill at assistsec@stjaneschool.com or 610-253-8442.
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/ / Date of PATCH UEID
/ f Date of CAH Cert Payment Code
/ / CAH Submission

Diocese of Allentown

Background Check Authorization Form
for Lay Employees & Volunteers

Full Name: g y:rl:ale
Last Name First Name Middle
Alias(es): Race:
Last Name First (Middle)
Date of Birth: / / S.S. Number:
mm/dd/yyyy For Employees Only
Current Address:
Street Address Apartment #
City State ZIP Code
Phone: Email Address:
Diocesan Location:
Site Name (ie St Joseph Church) City (ie Summit Hill)

Location Type: O pParish [ School [0 Both

Diocesan Position: [ Employee O Contractor
O Volunteer O Rel. Sister

Function (ie Admin Assist, CYO, efc)

Have you had a previous background check
through the Diocese of Allentown? Yes No

AcknowledgementiSignature

| hereby grant to the Diocese of Allentown permission to complete a Criminal Background Check, to
conduct a social security number verification, FBI fingerprinting and to complete a Motor Vehicle
Check, if applicable. | consent to the Diocese following these procedures, making these inquiries and
sharing this information with other Roman Catholic Dioceses, as necessary.

Signature Date

S e TV RN N A

ngithisiformishotldibeldirected tostneiHumManiResoUrcesiOffice:

M Completed form must be returned to the LSEC, Pastor, Principal or Administrator who
requested its completion.

M Parish/School must retain a copy of this completed form in the employee/volunteer file.
M Fair Credit Reporting Act (FCRA) Summary of Rights on reverse of form.

REV. 02/2018



ACKNOWLEDGMENT/CERTIFICATION
DIOCESE OF ALLENTOWN
POLICIES AND PROCEDURES REGARDING CODE OF CONDUCT

I acknowledge and certify that I have received or have been given access to the Diocese of
Allentown’s Policies and Procedures Regarding Code of Conduct. [ understand that the Diocese
of Allentown may amend or modify these Policies and Procedures from time to time in its sole
discretion.

I further acknowledge and certify that it is my responsibility to carefully read these Policies
and Procedures and to abide by and comply with them at all times. My signature below
acknowledges and certifies that I have either read the Policies and Procedures Regarding Code of
Conduct or have attended a training presentation conducted by the Diocese of Allentown
explaining these Policies and Procedures, as well as my responsibility to comply with them.

I acknowledge and certify that [ have had an opportunity to ask questions with respect to
the Policies and Procedures Regarding Code of Conduct and have been made aware of who to
contact in the event that I have any future questions or concerns in this regard.

Date | Signature of Clergy/Religious/Employee/Volunteer

Location Printed Name



ACKNOWLEDGMENT/CERTIFICATION
DIOCESE OF ALLENTOWN
POLICIES AND PROCEDURES REGARDING ALLEGED SEXUAL ABUSE

I acknowledge and certify that I'have received or have been given access to the Diocese of -
Allentown’s Policies and Procedures Regarding Alleged Sexual Abuse. I understand that the
Diocese of Allentown may amend or modify these Policies and Procedures from time to time in
its sole discretion.

I further acknowledge and certify that it is my responsibility to carefully read these Policies
and Procedures and to abide by and comply with them at all times. My signature below
acknowledges and certifies that I have either read the Policies and Procedures Regarding Alleged
Sexual Abuse or have attended a training presentation conducted by the Diocese of Allentown
explaining these Policies and Procedures, as well as my responsibility to comply with them.

I acknowledge and certify that I have had an opportunity to ask questions with respect to
the Policies and Procedures Regarding Sexual Abuse and have been made aware of who to
contact in the event that I have any future questions or concerns in this regard.

Date Signature of Clergy/Religious/Employee/Volunteer

Location ' Printed Namie



ACKNOWLEDGMENT/CERTIFICATION
DIOCESE OF ALLENTOWN
POLICIES AND PROCEDURES REGARDING SOCIAL MEDIA AND ELECTRONIC
COMMUNICATIONS

I acknowledge and certify that I have received or have been given access to the Diocese of
Allentown’s Policies and Procedures Regarding Social Media and Electronic Communications, I
understand that the Diocese of Allentown may amend or modify these Policies and Procedures
from tirne to time in its sole discretion.

I further acknowledge and certify that it is my responsibility to carefully read these Policies
and Procedures and to abide by and comply with them at all times. My signature below
acknowledges and certifies that I have either read the Policies and Procedures Regarding Social
Media and Electronic Communications or have attended a training presentation conducted by the
Diocese of Allentown explaining these Policies and Procedures, as well as my responsibility to
comply with them.

I acknowledge and certify that I have had an opportunity to ask questions with respect to
the Policies and Procedures Regarding Social Media and Electronic Communications and have
been made aware of who to contact in the event that [ have any future questions or concerns in
this regard.

Date Signature of Clergy/Religious/Employee/Volunteer

Location Printed Name



DIOCESE OF ALLENTOWN
Child Protective Services Law Policy
Acknowledgment Form

I hereby acknowledge that I have received a copy of the Diocese of Allentown’s Child
Protective Service Law Policy.

| have reviewed the Child Protective Services Law Policy and understand its contents,
and the process that | must complete if | have reasonable cause to suspect that a child has been
subjected to child abuse or acts of child abuse.

| further understand that the Diocese of Allentown has issued the Child Protective
Services Law Policy for informational or guidance purposes only and that the Diocese does not
intend for the Policy to create a contract or any type of binding obligation on the Diocese. The
Diocese of Allentown may periodically review the Child Protective Services Law Policy, and it
reserves the right to amend or interpret the Policy as it deems appropriate in its sole discretion.
A copy of this acknowledgment form shall be placed in my personnel or volunteer file.

(Date) (Signature of Employee/Volunteer)

(Please print name)

Location (Parish/School/Office) City

{00693262v3} (Ltrs forms) CPSL Policy Acknowledgement Form (00693262-3xA8EEA).docx
Rev. Date: 15 May 2014



Child Protective
Services LLaw

All persons (including volunteers) who come into contact with children at any time
in the course of their work are considered mandated reporters of child abuse and are
required by State Law to report to law enforcement authorities all cases of suspected child
abuse. '

Any person who willfully fails to report child abuse commits a crime and is subject
to prosecution.

Persons having reasonable cause to suspect that a child has been subjected to child
abuse, or acts of child abuse, shall report immediately to the following:

If you suspect a child is in imminent danger from abuse,
PLEASE CALL 911 IMMEDIATELY.

Please call the Child Abuse Hotline (24-hour): 1-800-932-0313

Please also complete the CY 47 form available from the County Children

& Youth Services. It is to be filed within 48 hours of your call. The form is

available for completion online at www.compass.state.pa.us/cwis or you may fax

or mail the form to the appropriate Office of Children and Youth.

Please call the Appropriate Office of Children and Youth Services:
Berks 610-478-6700 Bucks 215-348-6950
Carbon 570-325-3644 Luzerne 570-826-8710
Lehigh 610-782-3064 Monroe 570-420-3590
Northampton 610-829-4690 New Jersey 877-652-2873
Schuylkill 570-628-1050 Montgomery 610-278-5800

The Pastor (or Board of Pastors of the Regional School )
The Principal of the school
Attorney Joseph A. Zator at 610-432-1900; please forward a copy of the CY-47
to Attorney Zator.
If abuse occurs in a school setting, there may be additional reporting requirements.
Please see your Principal. If the suspected perpetrator is the Principal, then see
your Pastor, or the Superintendent of Education for the Diocese.
**Please document who you spoke to and when

Anyone making a report is immune from civil or criminal liability provided a report
is made in good faith.

The Diocese of Allentown urges any questions
about the interpretation of the law be resolved in favor of reporting.

Revised 05/25/2018




DIOCESE OF ALLENTOWN
OFFICE OF CATHOLIC HEALTH,
HUMAN SERVICES, AND YOUTH PROTECTION
OFFICE OF THE SECRETARY
POST OFFICE BOX F
ALLENTOWN, PENNSYLVANIA 18105-1538

Instructions to Obtain PGC Certificates

Protecting God’s Children Program (PGC)

The Protecting God’s Children™ program is a virtual training that includes videos and question
and answer segments. All clergy, employees, or volunteers who interact with children are
required to attend. Currently Protecting God’s Children is once and done.

1. Please visit https://www.virtusonline.org/virtus/
Select the “First-Time Registrant” button

Select Lj “Begin the registration process”

Using the dropdown arrow select “Allentown, PA (Diocese)”

Click “yes or no” if you have previously registered with Virtus. Select “No” if you are not sure.
Create a username and password, please keep these for future trainings

Please fill in all *items. Do not select “No Email,” you must have an email address to do the
virtual training.

8. Please select the primary location you will be volunteering/employed

Please select at least one primary role you perform at this location
Please select any additional roles you perform at this location
Please enter your actual title or position of service
9. Select “Yes” if you are associated with any other diocesan locations, “No” if you are not.

10.Please answer the four questions on the next page, by selecting “Yes” or “No”
11.Please print and read the documents on the next page, select “l have read and understand this
document”, fill in your mane and the date, select continue.
12.0n the next page Select “Online Training” or “Online Spanish Training,” then click the
“Continue Button”
13.Have you already attended a VIRTUS Protecting God's Children Session? select “Yes” or “No”
14.1f you selected “No” please select the training you'd like to take (English or Spanish).
15.Your home page will open, please click on You have 1 online module assigned, to start your
training.
16. Thank you for registering for Virtus Online.
17.Upon completion, please print or take a picture your certificate and give to your supervisor or
Local Safe Environment Coordinator.
18. The following roles will be assigned monthly online readings on the Virtus website:
Priests Deacons Seminarians  Principals K of C with Squire Programs
DRE/CRE LSEC Coaches Youth Ministers  Prep/CCD Teachers
Employees Teachers

No Ok~ N

Revised 1/31/2023


https://www.virtusonline.org/virtus/
https://www.virtusonline.org/mytraining/training_courses_online.cfm

	Volunteer-Clearances-Guidelines-January-31-2023
	Volunteer-Clearances-Guidelines-October-7th-2022
	Volunteer Guidelines and Procedures for Clearances June 25th 2018
	Code_of_Conduct_Form
	Sexual Abuse Policy Acknowledgement Form - English -December 2016
	CPSL- Policy-Acknowledgement-Form
	CPSL- Policy-Information

	PGC Virtual Training Directions 1-31-23

